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1. O01mue moJ10KeHus

1.1. HacTosinue MeToAMYECKHE PEKOMEHAAIMN pa3pad0oTaHbl HA OCHOBAaHUU
[TonmoxxeHuss o TpeOOBaHUAX K MOJATOTOBKE, O(MOPMIICHUIO M TPOLEAYPE 3aIUTHI
KypcoBoii pabotel B AHITOO «POIIK» (manee — [TostoskeHne 0 KypcoBoi padore).

1.2. KypcoBas pabora oOydaromerocs MpeacTaBisieT COO0OM JIOTUYECKU
3aBepIIeHHOE © OGOpMJIICHHOE B BHAEC TEKCTAa U3JOXKEHHE COACPKAHUS
OTIpe/ICTICHHBIX MPOOJIeM, 3a]]a4 U METOJOB MX PEIICHUS MO OTIEIbHBIM Y4eOHBIM
JUCHUIUIMHAM,  [PEAyCMOTPEHHBIM  Y4eOHBIM  IJIaHOM  00pa3oBaTeNIbHOM
nporpamMmbl cpeaHero mnpodeccuoHanbHoro oodpaszoBanus (manee - OIl CIIO) mo
cnermanbHocT 38.02.01 DxoHOMHMKa W OyXxranTepckuid yder (MO OTpacisiMm).
KypcoBasi paGoTa aBiseTcst OJHUM U3 BUJOB YUCOHBIX 3aHSATUH, a, CIEAOBATEIbHO,
MPEACTaBIICT COOOM PAa3HOBUAHOCTH JEATEIBHOCTH, IEIbI0 KOTOPOW SIBISETCS
OBJIaJICHWE 3HAHUSMM, HABBIKAMH, YMEHHUSAMH, HEOOXOJUMBIMU B Oyayiiein
npo(ecCHOHANBHON JesATeNIbHOCTH 1o mIpuoOperaemoil mpogdeccuu. Ilo cBoemy
COZIEP’KaHUIO KypcoBasi paboTa — 3TO, B IIUPOKOM CMBICIE, yueOHOE TBOPUYECTBO,
OCHOBAaHHO€ Ha METOJaxX HAYYHOTO HCCIEJIOBAaHHUS, a B Y3KOM CMBICIE, yueOHas
nuchMeHHas pa0oTa, BBIMONHsIEMass Ha OIEHKY. Kak TBopyeckas esTeIbHOCTh
KypcoBasi BKJIIOYA€T: CO3HATENbHBIA M 3aMHTEPECOBAHHBIA BBIOOD  TEMBI
WCCJIETOBaHMsI, KOHCYJIBTAIMU C HAYYHBIM PYKOBOJMTEIEM, TNIAHUPOBAaHUE PaOOTHI,
noa00p, YTEHUE, KOHCIEKTUPOBAHUE U APYTYI0 padOTy C HAy4YHOM JIMTEPATypoOH,
aHanM3 COOpaHHOTO Marepuasa, JOTUYHOE W 3aBEPIICHHOE W3JI0KEHUE WUJeH,
apryMEHTOB, BBIBOJIOB HCCIIEJOBAaHUS B THCHbMEHHOM BHUJE, NPE3CHTAIUIO
OKOHYATEJFHOTO BapHUaHTa Pe3yJbTAaTOB HCCIIEIOBAHUS TIEpE]l OJHOKYPCHUKAMU U
HAay4YHBIM pyKoBoauTeNeM u T.nm. Kak muchMeHHas paboTa Ha OICHKY, KypcoBas
O3HAYaeT CIelraJbHOe Yy4eOHOEe 3aJaHue, BBIMOJHEHHOE 110 YCTAaHOBJICHHBIM
mpaBuiIaM W HaJiexkanmMm o0pa3oM OQGOpPMIIEHHOE: TO €CTh W caMoO yueOHoe
3aJlaHue, U JOKYMEHTAJIbHBIN pe3yabTaT €r0 BHITIOJIHEHHUS.

1.3. BeimonnHeHue KypcoBOil paboThl 00yUYarONMMCs HAMpaBIeHO HA PEIICHHUE
CJIEIYIOLIUX 3a/1a4:

1.3.1. Hay4YUTHCS CAMOCTOSTEIBHO BBISBIIATH HAYYHBIC U TPAKTUICCKHEC
poOJIEMBI 1T0 OCBaWBaEeMOU CIIENMAIBbHOCTH (B paMKax, TUCIUIUIMHBI, IO KOTOPOH
BBITIOJTHSIETCS paboTa);

1.3.2. Hay4yuTbCs  CaMOCTOSITEILHO  aHAJIM3UPOBATH  BBISIBJICHHBIC
npoOJeMbl W HAXOAWTh IMYyTH HMX MPEOAOJICHUS, B TOM YHCIE BBIpAOATHIBATH
MPAKTUYECKUE TTPEAJIOKEHUS TI0 MPEOI0TICHHUIO BBISIBIIEHHBIX MTPOOIIEeM;

1.3.3. HayuuTbCH o0JeKaTh pE3yNbTATHI CaMOCTOSATEIILHOTO
uccienoBanus B (QopMy HaydHOM pabOThl, TO €CTh HAYYHOTO MPOU3BEACHUS
(OCBOUTD CTHUJIB, SI3BIK HAYYHON PAOOTHI, TPUEMBI U3JIOKEHUS MaTEepUaia u T.11.);

1.3.4. HayYuTBhCS CAMOCTOSITEIHHO W MPABUILHO pabOTaTh ¢ HAYYHOM,
HAyYHO-TIPAKTUYECKON U MHOW HEOOXOAUMOU B UCCIICOBAaHUU JTUTEPATYpOil (B TOM
yycie, KOHCHEKTUPOBaTh, LUTUPOBATh HAYYHYIO JIUTEPATypy, COCTaBISATh
TeMaTudeckue oudauorpaduyeckre o030phl U T.11.);

1.3.5. Hayuutbcss oQopMIIATH HaydyHYIO pabOTy B COOTBETCTBUH C
oOIUMH TpaBUIaMU 0(HOPMIICHHUS,
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1.3.6. HayuuTbcs NyOJUYHO TPEJACTABIATH W 3allUINATh PE3YIbTAThI
CBOECH paOOTHI.

1.4. B cBow ouepenp mpenogaBareiib, OCYUIECTBISIONMNA PYKOBOJICTBO
KypCOBO#1 paboToil (Hay4HBIM PYKOBOJUTENH) pELIaeT CASAYIONINE 3a1a4u:

— TIOMOYh CTYJIGHTaM OBJIAJICTh TEXHUKOW BBHITIOJHEHUS HAYYHOTO
UCCIeN0BaHUs U 0(DOPMIICHHUSI €TO PE3yJIbTaTOB;

— OUEHUTH pe3yJbTaThl CaMOCTOATENHbHON pabOThl CTYACHTOB, BBISIBUTH
OIMOKM W TIOMOYb CTYJEHTaM pa3o0paThCsi B NPUYMHAX, WX BBI3BABIIUX, U
croco0ax MX UCIPaBJICHUS.

1.5. BeinosHeHWe KypcOBOM pabOThl HANpaBICHO Ha OBJIAJACHUE OOIIMMU

(OK):
Kon
HanmeHoBaHre KOMIIETEHIINH
KOMIIETEHIIUN
OK 1 BriOupats criocoOsl pereHus 3a1a4 npoQecCHOHATBHON e TeTbHOCTH TPUMEHUTEITEHO
K Pa3JIMYHBIM KOHTEKCTaM,;
OK 2 Ocy1ecTBIATh TOUCK, AHANN3 U MHTEpIpeTannio HHGopMauy, He0o0OX0IUMOH IS
BBIMTOJIHEHHS 33124 MPOECCHOHANBHOM IS TENLHOCTH;
OK 3 [TnanupoBaTh U peaan30BbIBATE COOCTBEHHOE MPO(ECCHOHATBHOE U JINYHOCTHOE
pa3BUTHE;
OK 4 PaGorats B KOJUIIeKTHBE 1 KOMaHIE, 3)()EeKTHBHO B3aNMO/IEHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KIIMEHTaMH;
OcymiecTBIATh YCTHYIO U TUCHbMEHHYI0 KOMMYHHUKAIIUIO Ha FOCYIapPCTBEHHOM SI3BIKE
OK 5 Poccuiickoit deaepannu ¢ yaeTroM 0cOOEHHOCTEN COLMANTBHOTO U KYJIbTYPHOTO
KOHTEKCTa,;
OK 9 Hcnonb3oBaTh HHPOPMAITMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATIBHOM JIeITeNbHOCTH,
OK 10 [onb3oBaThCs MPOGECCHOHANBHON JOKYMEHTAILIMEH Ha TOCYJAPCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX;

1.6. BpinonHeHue KypcoBOM palOOThl HANpaBiI€HO TaKKe€ Ha OBJIAJICHUE
npo(eCcCUOHATbHBIMU  KOMIIETEHUMSAMH B paMKaX BHJOB MNPO(ecCHOHATBHON

JIeSITETbHOCTH:
Kon
HaumenoBanue KOMIICTCHIIMH
KOMIICTCHIIM N
MK 2.2 Bremonsars MOpYy4YCHUA PYKOBOACTBA B COCTABE KOMUCCHUU 1O MHBCHTAPU3ALIUN AKTUBOB
) B MCCTax UX XpaHCHUS,;
K 2.5 [IpoBoauTH pOLIEAYPHI HHBEHTAPU3ALUK (DUHAHCOBBIX 0053aTEILCTB OPraHU3AlINY;
2. llopsioK BHINMOJTHEHUS M CTPYKTYPa KYPCOBO#i padoThI
2.1. KypcoBas paboTta — 53TO TBOPYECKHH TMPOILECC, COCTOSIIMA W3

HECKOJIbKHX ATAIoOB, Ha KaKJIOM U3 KOTOPBIX PEIIAIOTCS CBOM CIICIIMAJIbHBIE 3aa4H.
2.1.1. Bb16op TeMbl KypcoOBO pabOTHI.

2.1.1.1. CryneHT BBIOMpAaeT TEMY CaMOCTOSITENIbHO, HMCXOJs U3

YpOBHSI IOHWMaHHUSI ¥ OCO3HAHUS aKTyaJbHOCTH TEMBI, OIIEHKU €€ TeOPETUIECKOTO

U TPAKTUYECKOTO 3HAYCHHWs. TeMaTHKa KypCOBBIX palOT yTBEpKIaeTcs Ha

3aceqaHny Kadeapbl. Tema MOXKET OBITh TPEIOKEHA CaMUM CTYJEHTOM TIpH
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yCIIOBUM OOOCHOBAaHMSI MM I11€JIeCOO0pa3HOCTU ee pa3paboTku. Paszpeiienue Ha
BBITIOJIHEHHE KypCOBOM pabOThl MO Teme, NMPEIIOKEHHON CaMHM CTYJIEHTOM JaeT
3aBeayromuid kadeapoi. JlomyckarTcs M3MEHEHHS B TMPEIIOKECHHBIX Kadempoit
dbopMyIMpOBKaX  TE€M, €CJIM  OTH  HW3MEHCHHS  HEOOXOIUMBI,  YTOOBI
KOHKPETU3UPOBATh TEMY, aKIIEHTUPOBATh BHUMAHHUE HA T€X WJIA UHBIX €€ acleKTax.
BBITTONHATE KYpCOBYIO palOTy MO KaKI0M KOHKPETHOW TEME B OJHOW Yy4eOHOM
IpyIIEe MOXKET TOJIBKO OJMH CTYAEHT. MIcKimtoueHue u3 1TaHHOro NMpaBuiia BO3MOKHO
C coryiacus TMPEenoJaBaTesi, OCYIIECTBISIIONIET0 PYKOBOJICTBO KypCOBOMl paboToii
IpU YCIOBUHU, YTO CTYJEHTHI, BHIMOJHSIOMINE KYPCOBYIO pabOTy Ha OJHY U Ty K€
TEMY MOJY4YaloT pa3inyarolecs 3a1aHusl.

2.1.1.2. BpiOop CTyIE€HTOM TE€MBbI KypCOBOH pabOThl odopmiseTcs
JUYHBIM 3asBJICHUEM Ha MM 3aBeayrollero kadeapon 3aKperuisieTcs: 3aBeayonuM
Kadeapoit 3a oOydarOIIMMCST Ha OCHOBAaHWU €ro JIMYHOTO 3asBJICHHS, KOTOPOE
PErUCTpUPYETCSl B KypHaJie ydeTa KypCOBBIX paboT. 3aKkperieHue TeM KYpCOBBIX
paboT 3a OOy4YarOIIMMUCS U ONPENEICHUE CPOKOB HMX BBINOJHEHUS O(OpMIIsieTCs
MPOTOKOJIOM 3acefiaHus Kadeapsl.

2.1.2. CocraBnenue pabouero IjaHa (IJIaHA-CTPYKTYpPhI) KypcCOBOM
paboThl. B mtane-cTpykType KypcoBOil pabOThI AOJKHBI OBITh OTPAYKEHBI OCHOBHBIE
UCCJIEIOBATENBCKUE 3a/laud M MpeArnojaraemas pyoOpuKalus KypcOBOM padOTBHI.
[Inan-cTpyktypa  KypcoBoil  paOOThI YTBEPKIAETCS MPENo/IaBaTelIeM,
OCYIIECTBIISIONIUM PYKOBOJICTBO KypCOBOM pabOTOM.

2.1.3. COop, anamu3 u 0000IIEHHME MaTepuaia MO TeMe KypCOBOH
pabotel. Matepuan KypcoBOW pabOThl JOJKEH COACpKaThb OCHOBHYIO H
JIOTIOJIHUTENIbHYI0 HAyYHYI0, METOJIMYECKYIO0 U CIIPABOYHYIO JIUTEPATYPY, a TAKKE
HOPMATHBHBIE HMCTOYHUKH, PEKOMEHJIOBaHHbIE paboyeil mporpamMmon ydeOHOM
JTUCIUTUIMHBI, TI0 KOTOPOM BBIMOIHIETCS KypcoBas pabota. [To Bompocy cbopa u
aHanM3a MaTepuaia s KypcoBOW pPaOOThI TMPOBOJATCS KOHCYJIBTAIMH C
MpenoiaBaTesieM, OCYIIECTBISIOIUM PYKOBOICTBO KYpCOBOM pabOTOM.

2.1.4. ®opmynupoBaHHE OCHOBHBIX TEOPETUUYCCKHUX ITOJIOKEHUH,
MPAKTUYECKUX BBIBOJAOB U PEKOMEHJAIMI. DTOT ATall 3aBepIIacTCsl HAMCAaHUEM
YEepHOBOIO BapHaHTa KypCOBOW pabOThl, MO KOTOPOMY IMpPU HEOOXOJUMOCTH
MPOBOJATCA KOHCYJIbTAIlMM C MPENoJiaBaTesieM, OCYIIECTBISIONINM PYKOBOJCTBO
KypCOBOM pabOTOH.

2.1.5. Hanmcanue TexcTa KypcoBoit pabOThI (BBEJCHUE, OCHOBHAS 4aCTh,
3aKJIFOUYCHHUE).

2.1.6. Odopmnenne  KypcoBoil  paboOThl, B  TOM  YHCIE
OoubmuorpaduuecKoro CrucKa U MpuIoKeHU. [ 0TOBBIN TEKCT pabOThl HEOOXOIUMO
MIPUBECTU B COOTBETCTBHUE C TPEOOBAHUSIMHU K €€ BHEIITHEMY BULY.

2.1.7. llomyuenne pomycka Kk 3ammre. Odopmiennas kypcoBasi paborta
crmaetrcst Ha Kadeapy, TJIe PEeTUCTPUPYETCS B JKypHaJIe ydeTa KypCOBBIX paboOT |
nepeaaeTcs s HAMCaHUs PELEH3MH W pPEelIeHUs BOIpoca O JIOMYCKE K 3alluTe
HAy4YHOMY pyKOBOAMTEN0. HaydHblll pyKOBOAUTENb KYpCOBOM pabOThI B TEUEHHE
TpexX Hezesb 00s3aH MPOBEPUTH MOCTYNHUBIIYIO pad0OTy, MOATOTOBUTH MUCHbMEHHYIO
PELEH3HI0 Ha Hee U, MPU YCIOBHHM 3aKOHYEHHOTO O(OPMIICHUS U TOJOKUTEIbHON
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OLICHKH COJIep>KaHMsl, TIOMYCTUTh KYpCOBYIO paboTy Kk 3ammrte. KypcoBas pabora,
NMpU3HAHHAS HE OTBEUYANONICH MPEIBIBICHHBIM TpPEeOOBAaHUSAM, BO3BPAIIACTCS
oOyuaroiemycs sl A0pabOoTKU ¢ OTMETKOW 00 3TOM B KypHaJle y4eTa KypCOBBIX
pabot. Ilpu 3TOM HAaydHBIM PYKOBOJWTEIEM B TOATOTOBICHHON WM pEICH3UH
YKa3bIBAIOTCS HEJIOCTATKH KypCOBOWM pabOTHI, MAIOTCS PEKOMEHIAIMUA IO WX
YCTPAHEHHIO, @ TAK)KE YCTAHABIMBACTCS CPOK JOPAOOTKU KypCOBOM pabOTHI (110
Hayvaja ouepenHoi ceccun). Ecnu ke y HaydHOTO PyKOBOAMTENS HET 3aMEYaHUM T10
OQOPMJICHUIO H COJEPKAHUIO KypCOBOM pabOThI, TPeOYIONUX WCIPABICHHUS
(MONOKUTENbHASL PELICH3HUs1), OH JIeJIaeT Ha TUTYJIBHOM JIUCTE KypCOBOM pabOThI
Haamuch: «JlomymieHa K 3amuTe», MOcie 4Yero o0ydarmeMmycss HEoO0XO0IuMO
MOJATOTOBUTHCS K MMyOJWYHOM 3ammTe padoThl, OTBETAM Ha TMpeJroaracMbie
Bornpochl. [lpumepHas Qopma perneH3ur Ha KypcOBYHO pabOTy MPUBOJIUTCS B
npuiokeHuu Ne 5 K HacTOSIIIIUM PEKOMEHIAIIHSIM.

2.1.8. 3amura KypcoBoW pabOThl. DTOT 3Tam MPEACTABISIET COOOU
nyOIMYHYI0 TPE3CHTAIMI0 CTYIACHTOM pe3yJbTaTOB CBOETO HWCCIENOBAHUS, IIO
3aBEpIICHUIO KOTOPOI BBICTABIISIETCS OIEHKA KypCOBOI paboTe B IEJIOM.

2.2. C ¢dopmanpHOW TOYKM 3pEHHSI KypcoBas paboTa — 3TO, B TIEPBYIO
ouepelb, TeKCTOBBIM TokyMeHT. CornacHo IlosokeHuto o KypcoBoi paboTe 3TOT
JTIOKYMEHT JIOJDKEH UMETh CIEAYIONIYIO CTPYKTYPY:

2.2.1. TurynpHBIM IWCT. DTO TeEpBas CTpaHUIA KypcOBOM paloOTHI,
KoTopas MPEJCTaABISET coboif Habop 00s13aTeITbHBIX HaJIMUCEH,
UICHTUDUIIMPYIONINX KaK camy paboTy, e€ aBTopa U €ro Hay4YHOTO PYKOBOJIUTEIS,
Tak ¥ y4eOHOE yUpeKJIeHHe, B KOTOPOM BBITIOJTHEHA JIaHHAsi paboTa (HAUMEHOBAaHHE
00pa3oBaTeNbHOTO YUpEeXKAeHUs, Kadheapsl U T.11.);

2.2.2. OrnaBnenwe. DTO TMepeYeHb COCTAaBHBIX dYacTed (pyOpuK)
KypcoBoii pabotel. KypcoBasi paboTa HOKHA MMETh JIBYXYPOBHEBOE CTPOCHHUE:
COCTOSITh W3 pa3ienioB (TJiaB), pa3OMBAIOIUMXCS Ha moapasziensl (maparpadsi).
OrnaBieHne pacroiaraeTcs cpasy nocje TUTYJIbHOTO JINCTA,

2.2.3. Bmexgenmwe. OTo BCTymUTeNIbHAs dYacThb KypCcOBOM paboOTHI,
000CHOBBIBaIOIAs aKTYaJbHOCTh BHIOPAHHOUN TEMBbI, ONpESsStomas ey, 3a1auu
U pyTHe BaKHEUIINE 31eMEHThI KypCOBOM pabOThI KaKk HCCIIEI0BAHUS.

2.2.4. OcHoBHas 4yacTb. B 3TOM 3jieMeHTE CTPYKTYphl PacKpbhIBACTCS
coJiep)KaHue KypcoBoi paboThl. CTPyKTypa OCHOBHOW YacTH JOJDKHA TOJTHOCTHIO
COOTBETCTBOBATH OTJIABJICHHIO.

2.2.5. 3akmoueHue. DTO UTOrOBasi 4aCcTh KypCOBOW pabOTHI, B KOTOPOI
B JIAKOHMYHOW (OpME JEeNaroTCS BBIBOJABI O JOCTHKEHUH, TIIOCTAaBJICHHOW B
KypCOBOIi paboTe 11eH, penieHuu chopMyTUPOBAHHBIX 3a]1a4.

2.2.6. bubmuorpaduueckuii cnucok. Ilpeacrasmsier coboii crmcok
WCIIOJIb30BAaHHBIX TPU HAMMCAaHUU KypCOBOM pabOThl HOPMATHBHBIX IMPABOBBIX
aKTOB U HAyYHOU JIUTEPATYPHI.

2.2.7. llpunoxenus. OHU  MNPEACTABISIIOT  CcO0OM  MaTepualsl,
JOTIOJHSIOIINE, UIUTFOCTPUPYIOLINE KYPCOBYIO paboTy, HO MOMEIIaeMbI€ B KOHIIE €€
U OTHIENbHO, YTOOBl HE 3arpoOMOKIaTh OCHOBHOW TEKCT. DTO CXEMbl, TaOJUIIbI,
rpaduku U T.0. JJaHHBIN 3IEMEHT CTPYKTYpPhI paOOThI HE SIBISIETCS 003aTENbHBIM.



3. [IpaBuia Hanmucanust U opopMiIeHHs KYPCOBOii padoThI

3.1. Odopmiienre KypcoBoii pabOTHI B IICJIOM.

3.1.1. KypcoBas paboTa BBINOIHSIETCS Ha JucTax Oenoii oducHoi Oymaru
dopmata A4. [Ipu 5TOM TEKCT pacmojiaraercsi TOJbKO Ha OJHOW CTOPOHE JIUCTA.
TexkcT KypcoBOM pabOThl — MAIIMHOMUCHBIN (KOMITHIOTEPHBINA HA0OD).

3.1.2. [Tons kypcoBoit paboTsl: ieBoe — 30 MM, ipaBoe — 15 MM, BepxHee
u HwkHee — o 20 mMm. [Ipu HabGope TekcTa KypcoBOil pabOThI Ha KOMIIBIOTEpE
ucnonb3yercss mpudt Times New Roman Cir, kerib (pasmep mpudra) — 14,
MEKCTPOYHBIN HHTEPBAT — 1,5 CTpOKH.

3.1.3. Bce cTpanuiibl paboThl HYMEpYIOTCS, HAYMHAS C TUTYJIBHOTO JIUCTA,
XOTs HETOCPEJACTBEHHO Ha HEM HOMEpP HE cTaBUTCS. Homep cTpaHUIIbI CTaBUTCA B
CepeHEe BEPXHEro IMOJI CTPAHUIBl, MEXAY HHM M TEKCTOM Ha CTpaHUIIC
MPOIyCKAaeTCs OIHA CTPOKA.

3.1.4. Kaxxp1ii HOBBIH pa3zien KypcoBod paboThI (OTIaBlieHUE, BBEICHNUE,
TJIaBbl U T.[., 32 HCKJIIOUYEHHWEM maparpad)oB) HAUMHAETCS C HOBOW CTpaHMIIBI.
Mexay mnocieaHel CTPOKOM TEKYIIEro W 3arojioBKOM CleAyroliero mnaparpada
TJIaBBl TIPOMyCKaeTcs JBe CTpoku. Haspamwsi Bce pasnenoB paboThl (BKITIOYAs
naparpadbl) pacnoJyiaraloTcsi MOCPEIUHE CTPOKH U BBIACISIOTCS TOTY>KHUPHBIM
HadyepTanueMm Impu@dTa. Touka B KOHIIE Ha3BaHUS HE CTABUTCS, OHO HE
MOTYEPKUBACTCS M CJIOBA B HEM Pa3phIBaTh NMEpEHOCAMU HEMb3sl. Mex 1y Ha3BaHHEM
U OCTAJIbHBIM TEKCTOM JIeJIaeTCs MPOMYCK OJTHOM CTPOKHU.

3.1.5. Orcryn mepBoil CTPOKM KaKaoro ab3ama (KpacHas CTpoKa) —
1,25 cm.

3.1.6. B tekcre paboThl OykBa «€» HCIOJIb3YeTCS B COOTBETCTBHH C
npaBWiaMu, npeaycMoTpeHHbIMu [TuceMom MunoOpuayku Poccun ot 01.10.2012
Ne NP-829/08 «O mpaBornucanuu OykB "e" u "€" B opHUIMANBHBIX TOKyMEHTaX», a
takke [IpaBunamu pycckoid opdorpapum u nynkryauuun (yrB. AH CCCP,
Mungsy3om CCCP, Munnpocom PCOCP 1956).

3.1.7. ToroBas kypcoBas pabora A0KHa OBITH COPOLIIOPOBAaHA C
MOMOIIBIO  TamKu-CKopocmmBareis. He pexomenmyercs mpu  ohopMIeHUH
KypcoBOii pabOThl pacKpalmBaTh €€ TUTYJbHBIA JIUCT B pa3HbIC IIBETa,
WCITOJIH30BATh HAKJICHKH H T.II.

3.1.8. Pexomennyembiii o0beM KypcoBoil pabotel — 20-30 crpaHwuil.
bubnuorpaduyecknii CUCOK W TPUIOKEHUS HE 3aCUMTHIBAIOTCS B YKa3aHHBIN
00BeM KypcOBOM pabOThI, HO WX COOCTBEHHBIH O00BEM HE JOJHKEH MpeBbImaTh 10
CTpaHHUIL.

3.2. Ocobennoctu ohopMIICHHS OTCITBHBIX JJIIEMEHTOB KYPCOBOM paOOTHI.
3.2.1. TuTynbHbIN AUCT. TUTYNBHBIN JUCT 0QOPMIISETCS HA JIUCTAX TOTO
*e ¢opmata M KadecTBa (IUIOTHOCTH), YTO M BCs KypcoBas pabota. Ilonms Ha
TUTYJIBHOM JIUCTE JOJIKHBI COOTBETCTBOBAThH MOJISIM OCTAJIbHBIX CTpPaHUI] paOOTHI.
To xe oTHOCUTCS K TUNY U pa3mepy mpudra. Bece Haamucu Ha TUTYJIBHOM JIMCTE



(3a uckimroueHueM uHbopMauu 00 aBTope padOThl U €r0 HAYYHOM PYKOBOJIUTEIIC)
BBEIPDABHUBAIOTCS MO IIEHTPY CTpOKW. Hanamucn HA THTYIBHOM JIUCTE HE
COKpAIarTcs (3TO HE KAacaeTCs WHUIMAJIOB W COKPAINIEHWH YYEHOTO 3BaHUS H
CTETICHHU), HE Pa3phIBAIOTCS TEPEHOCAMH, B KOHIIC HAAMHCEH HE CTaBUTCSA TOYKA.
OdopmiieHre TUTYJIBHOTO JIUCTAa KypCOBOM pabOTHI JIOJDKHO COOTBETCTBOBATH
o0pas3iry, KOTOPBIF MPUBOIUTCS B IPHIIOKEHUU Ne 2 K HACTOSIIIIM PEKOMEH/IAIHSIM.
3.2.2. Ornanenue. OrnaBieHHE TOAPOOHO OTOOpaKaeT CTPYKTYpPY
KypPCOBOM PabOThI, TIOITOMY PEKOMEHAYETCS COCTABIISITH €r0 MO TOTOBOMY TEKCTY
KypcoBoil paboThel. OHO JODKHO COJEPKaTh MEPEUeHb 3aroJIOBKOB BCEX pa3JiesioB
KypCOBOI pa0OThl, HAYMHAS C BBEICHUS U 3aKaHYMBas MPUIOKECHHUSIMU (€CIU OHU
umerorcs).  IIpoTuB  Kaxaoro  3arojioBKa  CTaBUTCS  HOMEpP  CTPAHUIIBI,
COOTBETCTBYIOILIETO 3arojIOBKYy pasjieia padoThl; OH OTAENSIETCS OT 3arojoBKa
OTTOUUEM (...evvenn.... ). CBOIO HyMEpaIuIo 3aroJIOBKU B OTJIABJIEHUU HE UMEIOT, OHU
JOJDKHBI TIOJIHOCTBIO COOTBETCTBOBATH 3ar0JIOBKY TOTO pasjena padboThl, KOTOPHI
0003HayaroT. 3arojoBKM MOJApa3nenoB paboTsl (maparpadoB) pacrojiararoTcs Ha
OJIHOM ypOBHE C 3arojioBkam paszenoB (riaB). [Ipumep odopmieHus oriaBieHUsS
pUBEACH B IPHIOKeHUH No 3 K HACTOSIIIIAM PEKOMEHIAITHSIM.
3.2.3. OcHOBHAs 4acCTh.

3.2.3.1. Ilepen wHamucaHueM OCHOBHOM dYacTH HEOOXOAMMO
COCTaBUTh IUIAH-CTPYKTYPY KypcoBoi padoTel. IlmaH-cTpyKTypa KypcoBOi pabOThI
YTBEPKIAECTCS HAYYHBIM PYKOBOJAMTENIEM. BMecTe ¢ MIIaHOM-CTPYKTYPOH KYypCOBOM
paboOThl MOJE3HO COCTABUTH KaJCHJAPHBIA TUIaH palbOThl. DTO JAUCIHUILUIMHUPYET
TBOPUYECKYIO JCSATEIbHOCTh. 3aJaHUE Ha BBIMIOJHEHHWE KYPCOBOM pabOTHI JaeTcs
HAyYHBIM PYKOBOJUTEJIEM B MEPBYIO HEACIIO CEMECTPA, B KOTOPOM MPEIYCMOTPEHO
€¢ BBIMIOJHEHUE, a 3alluTa KypcoBOW pabOThl OOBIYHO MPUXOAUTCS HA KOHEI
COOTBETCTBYIOIIIETO CEMECTPA.

3.2.3.2. [Ina"-cTpyKTypa KypcoBOil pabOThl OOBIYHO COCTABIISIETCS
OJTHUM W3 CJICAYIOIIUX CIMOCO0O0B: 1) TOCie OCMBICIICHHUS TeMBbl PaObOTHI M TIEpen
HavajioM cOopa Marepuana JUisi Hee OIpenessieTcsl KPyr BOMPOCOB, KOTOPHIE
MO3BOJISIOT TIYOOKO M BCECTOPOHHE PACKPHITH JAaHHYIO TEMY; 2) TIJIaH COCTABIIACTCS
Mo pe3ysibTaTaM HW3Yy4YeHHUs OTOOpAaHHOTO IS HAIlMCAaHWS KypCOBOW MaTepuala.
[TepBbIit crmocod mMOMOraeT yCTaHOBUTH HAIPABJICHHS MCCIIEIOBATEIIBCKOTO IOMCKa,
a BTOPOHM JaeT BO3MOXKHOCTh CHCTEMAaTH3HPOBATh COOpaHHYH0 HMH(OPMAIINIO,
000OTaTUB TEpPBOHAYAIBHBIA TIIJIJAH HOBBIMH HWJICSIMH, HAIMOJHUB €Tr0 HOBBIM
COJIep KaHUEM.

3.2.3.3. PekomeHayeTCsl UCIIONb30BaTh TaKUE MPUEMbl HAMCAHUS
HAyYHBIX TEKCTOB: 1) CTPOTO MOCIEeN0BaTEIbHBIN (TpeOyeT MHOTO BPEMEHH, TaK KaK
aBTOp MPHUCTYIAET K HAMMCAHUIO OYEPETHOTO pasjesia padoThl, TOJBKO MOJIHOCTHIO
3aKOHYUB MPEIBIIYIIHI); 2) METOCTHBIN, ¢ MOCIenyronei 00paboTKoW OTACTbHBIX
yacTeil (Bcs paboTa MUIETCS CHadajga BYEpPHE - Kak Obl TPyOBIMH Ma3KaMu, - a
3aTeM ee 4acTh 00pabaThIBalOTCs JACTalbHO); 3) BBIOOPOUHBIA (YacTh pPadOTHI
(rmaBbl) MUIIYTCS MO OTACNBHOCTUA B JIFOOOW MOCIIENOBATENBHOCTH, 3aT€M TEKCT
oOpabatbiBaeTcss Jjisi  oOecrieueHUs] BHYTPCHHErO €IMHCTBA). Vlcmosib30BaTh
MPEJI0KEHHbIE TPUEMbI MOKHO U B COYETAHUU JIPYT C APYTOM.
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3.2.3.4. OcHOBHas 4acTh KypCOBOM pabOTHI JIOJKHA COCTOSITH HE
MEHEE YeM U3 JIBYX IJ1aB, Kaxaas U3 KOTOPhIX pa30MBaeTcs Ha JBa-TPH MOJpa3jaena
(maparpacga). Haspanwe T7IaBpl HE MODKHO OyOJMpPOBAaTH Ha3BaHWE TEMBI, a
Ha3BaHMEe maparpada riaBel - Ha3BaHHE camMod TriaBbl. DOPMYIHPOBKU JOTKHBEI
ObITh JTAKOHMYHBIMH U OTPa)KaTh OCHOBHOE COJEpXaHHE COOTBETCTBYIOIIETO
paszziena paboThl.

3.2.3.5. 'maBbI OCHOBHOM YacTH KypCOBOM pabOThI, KaK MpaBuio,
JOJKHBI MMETh OJMHAKOBBI 00beM. B KOHIlE KaXIoW TJIaBbl PEKOMEHIYETCs
c/lellaTh KpaTKUE BBIBOJBI, OTPAXAIOIIME PEIICHHE TIOCTABICHHBIX B JaHHOM
pazzmene paboTbl 3amad. PexkoMeHyemblii 00beM OCHOBHOW YacTH KypCOBOMU
pabotsr — 20-25 ctp.

3.2.4. Tlpn HamucaHuu KypcoBOM pabOThl 0c000O€ BHUMAHUE CIENYET

YIETUTh €€ CTUIIO U SA3bIKYy. OCTaHOBUMCS JIMILb HA TJIABHBIX OCOOEHHOCTSIX CTUJIS
KypCOBOM pabOTHI.

3.2.4.1. Hepgomyctumo, 4To0OBI KypcoBasi padoTa Obljia BHIIOJTHEHA B
ctiie pedepara, T.e. «KPAaTKOTO H3JIOKECHHS COJIEP)KAaHUSA JOKYMEHTa WJIH €ro
gacti»y ('OCT 7.9 — 95). Takke HEIOMYCTHMO MEXaHHYECKOE IEePEHUCHIBAHNE
TEKCTa HAyYHBIX U HOPMATHBHBIX MCTOYHHKOB, HCIIOJIb3YEMbIX MPH BBITOJIHEHUU
KypCOBOM pabOTHI.

3.2.4.2. He nomyckaeTrcs BeCTH H3JOXKEHHE OT IEPBOTO JUIA
€IMHCTBEHHOTO YHUCJIa «i CUMTAIO...», «II0 MOEMY MHEHMIO...» U T.I. llpuHaro
IPUMEHATh MHOKECTBEHHOE YHCJIO: «I10 HAIlleMy MHEHHIO...», «Ha Hall B3IJISIA. ..,
a1M00 «IO MHEHHIO aBTOpa...». Takke BO3MOXKHO HCIIOJIb30BaHHE O€3IMYHON
(GOpMBI:  «ClelyeT CYMTaTh...», «MOXKHO COIJIACUTHCS (HE COTJIACHUTHCA)...»
«TpeaiaraeTcs Cieayroliee. . .

3.2.4.3. HUcnons3zoBanue B pabOTe KOHKPETHBIX HAYYHBIX,
CHpPAaBOYHBIX, HOPMATUBHBIX M NPAKTHUECKUX MAaTepUalOB OCYUIECTBIAETCS B
COOTBETCTBHHM CO CTAaHJAPTHBIMHU TpPABUJIAMH IIMTUPOBAHHUS W COMPOBOXKIACTCS
oopmIiieHHEM CCBIJIKM Ha HUCTOYHHUK IIUTATHI.

3.24.4. Ilpu odopmieHnn  TOUYHOM  mUTaThl  (KOTIa
MEPENUChIBACTCS (PPAarMeHT Yy»KOTO TEKCTa) €€ TeKCT 3aKJIF0UaeTCs] B KaBBIUKH.

Hanpumep: B cBoelt kaure «Cucrema COBpPEMEHHBIX OOIIECTBY»
amepukanckuii couuonor TonkorT Ilapconc numier: «Pa3Butue Gr0pokpaTHUECcKOM
opraHu3anuu OOBIKHOBEHHO TpeOyeT, 4TOOBbl KaKI0W MpOodeCcCHOHATBHON pon
COOTBETCTBOBAJI OIIPEAEICHHBIN BU JOJDKHOCTH. .. ».

3.2.4.5. Tlpu HEPSAMOM LUTUPOBAHUU (TIEPECKA3 MBICICH PYTUX
aBTOPOB CBOMMH CJIOBAaMH) KaBBIYKM HE CTaBATCA, HO IMTaTa BCE PaBHO
COTPOBOXK/IACTCS YKa3aHUEM Ha €€ aBTopa.

Hampumep: OmnuckiBass crmocoObl 3aMelIeHUsT IOCTa TJIaBbI
rocygapctBa B 3apyOexHbIx crpaHax, A.M. UYepkacoB oTmMe4aeT, YTO B
MYyCyJIbMAaHCKMX MOHapxusix BocToka KEHIOMHBI HCKJIIOYEHbl W3  Kpyra
IIPECTOJIOHACIIETHUKOB.
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3.2.4.6. Ecu aBTOp pabOTHI JKEJIaeT YTO-TO BBIACIUTH B TOYHOM
UTaTe, OH JJOJKEH 3TO CIIEIUATBHO OTOBOPHUTH.

Hanmpumep: A. ToitnObu mnumet: «[IpakTuka cmaum 3K3aMeHOB
Hay4uJia MeHs padoTaTh U npu Hebiazonpusimuulx ycaoeusax (KypcuB Hall. — aBT.); U
9TO OYEHb LICHHAS IIPUBBIUKA, €CIIM XOYEIIb YETO-TO JOCTHYD).

B npuBeneHHol nuTaTe aBTOPCKasi OrOBOPKa MOMeEIIeHa B CKOOKH,
COKpAaIIEHUE «aBT.» (aBTOP) MOKHO 3aMEHUTh CBOMMHU WHUIATIAMHU.

3.2.4.7. Bce uuTaThl COMPOBOXKIAIOTCS CCHIIKAMU Ha IIUTHPYEMBbIH
UCTOYHUK. B KypcoBoii paboTe NMpHMEHsETCsl cHUCTeMa MOJCTPOYHBIX CCBHUIOK CO
CKBO3HOI HyMmepauued (CChUIKM IIOMEUIAIOTCS BHHU3Y CTpaHULbl (TOrga OHH
Ha3bIBAIOTCS «CHOCKM»), U MX HyMepalus HE HAaUMHAETCA Ha KaKIOW CTpaHUIIE
3aHOBO, a mpopoipkaercs). s Toro ytoObl OQOPMHUTH CCBUIKY HE0OXOIUMO
IIOCTABMTH B KOHIIE IIUTAThl HAACTPOYHBIN 3HAK, 0003HAYAOMINK HOMEDP CChUIKH (1),
a BHM3Y CTPAaHULI IOJ YEpPTOM, OTHENSIONIEH CChUIKY OT TEKCTa (3Ta JIUHUS
Ha3bIBAETCS  «PA3JCNUTENb)), I[OCIAe AaHAJOTUYHOTO  HAJCTPOYHOIO  3HAaKa
ounbnuorpaduyeckoe onrcaHue HUTUPYEMOTO UCTOUYHHKA.

[Tpumep opopmnenus: oudauorpadpuyeckoi CChbUIKH (CHOCKH).

B  cBoeit kHure «Cucrtema  COBPEMEHHBIX  OOIIECTBY
amepukanckuii counonor TonkorT Ilapconc numier: «Pa3Butue Gr0pokpaTHUECKOM
OpraHu3ald OOBIKHOBEHHO TPEOYyeT, UTOOBl KaXIOW npogheccuonanvHot poau
COOTBETCTBOBAJ ONPEIENEHHBIN BU JODKHOCTH. .. »L,

Mapconc T. Cucrema coBpemennbIx obmects. — M.: Acnexr ITpecc, 2001. —
C. 39-40.

3.24.8. lpudt cHOCKkM HNOMDKEH OBITh MEHbIIEe MmpUdpTa
OCHOBHOT'O TeKcTa (12 kers).

3.2.4.9. Ecnmu oguH U TOT XK€ MCTOYHHMK IMTHUPYETCS Ha OJHOU
cTpanuiie paboThl MOBTOPHO, TO CHOCKAa HAYMHAETCS CO CJIOB «Tam ey, a mocie
THUPE CTAaBUTHCS HOMEP CTPAHUIIBIL:

Hanpumep: 2 Tam xe. — C. 45.

Ecnu TOT k€ MCTOYHUK LUTUPYETCS B JalbHEHMIIEeM Ha JPYrux
CTpaHMIIAX pabOThI, TO B CHOCKE YKa3bIBA€TCs aBTOpP paldOThI, a BMECTO Ha3BaHMSI
3aIUChIBAETCS «YKa3. COU.»:

Hanpumep: 3 Mapconc T. Ykas. cou. — C. 110.

3.2.4.10. Ecnu uutupyemblid TEKCT B3SIT HE W3 MEPBOMCTOYHHUKA,
TO CHOCKa Ha4MHAaeTcs ciioBaMu: «L{uT. mo:»

3.2.4.11. Ecnu nutaTa npeacTaBisieT co00il 0000IIeHHBIN BBIBO
U3 HECKOJIbKUX MCTOYHUKOB, TO CHOCKAa HauMHaeTcsa Tak: «CM.:». DTO ke MpaBuiio
JIENCTBYET, €CITU aBTOP LIUTATHI HE YIIOMSHYT MPU [IUTUPOBAHHH.
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3.2.4.12. llutupoBaHHE€ HOPMATUBHBIX IIPABOBBIX  aKTOB
COMPOBOXKIAaeTC O(GOPMIIEHHEM CCBUIKM Ha MCTOYHHUK WX O(HUIIMAIBHOTO
omyONMKOBaHUsA. B CChUTKE TOYHO YKa3bIBaeTCS IUTHpyeMas CTaThs (MYHKT,
pazzielt) mpaBoOBOIO aAKTa.

Hanpumep: B coorBercTBum co cT. 1 deaepanbHoOro 3akona ot 28
nexadbps 2013 r. Ne 400-®d3 (B pem. or 19 nexabps 2016 r.) «O crpaxoBbIX
IEHCUAX» °. ..

> Cobpanne 3akoHomatensctBa Pd. 2013. Ne 52 (wacts I). CT. 6965;
CoOpanue 3akoHonatenberBa PD. 2016 (wacts ). Ne 48. Ct. 6725.

3.2.4.13. B npuBeiIcHHOM TIpUMEpPE ClIeIyeT 0OpaTUTh BHUMAaHHE
HAa TO, YTO B CHOCKE YyKa3aH HCTOYHUK HE TOJBKO TMEPBOTO O(PUIIMAIBHOTO
OITyOJIMKOBAaHUSI HOPMATHUBHOI'O MPABOBOTO aKTa, HO M HUCTOYHHUK O(UIMATBLHOTO
OITyOJIMKOBAHUS TOCJIEIHUX W3MEHEHWH, BHECEHHBIX B 3TOT aKT (JIeHCTBYIOIIAs
penaxuus).

3.2.4.14. Tlpu NOBTOPHOM CCHUIKE HA HOPMATHUBHBIN MPABOBON aKT
CHOCKa He 0opMIIsIeTCs, a Ha3BaHUE aKTa MPUBOJUTCS B COKpalieHHOo# hopme (6e3
HOMEpA | J1aThl u37anus). Eciu B CHOCKe aBTOp HaMEpeBaeTCsl COCIAThCS Ha CTAThU
MIPaBOBOTO aKTa, IOJIOKCHHUS KOTOPHIX OBUIM TPOIMTUPOBAHBI B TEKCTE, TO
HEOOXOJMMO YYEeCTh, YTO OTO HE JIOMYCKAETCSA MO OTHOIICHWIO K KOJEKCaM H
Konctutynuu PO.

3.2.4.15. CnenyeTr 3HaTh, YTO B CHOCKE MOXHO TOMECTUTH HE
TOJIBKO CCBHUIKY Ha MPOIMTHPOBAHHBIN BBIIIIEC NCTOYHHUK, HO U CBOM TIPUMEYAHHMS T10
MOBOJTy BBICKAa3aHHOM B TEKCTE KypCOBOM paOOThI MBICIIH U T.II.

3.2.5. Beenenune u 3akiarouenue. [lucats BBeAEHNUE U 3aKIIOUEHHUE
PEKOMEHyeTCsl TOT/1a, KOT/la TOTOBAa OCHOBHASI YaCTh KypCcOBOM pabOThI, TaK KakK B
HUX B KpaTkoll (opme oTpaxkaeTcsi COAep:KaHHe, 1EeTH, BBIBOJbLI HUCCIEIOBAHUS.
Texct BBemEHUS M 3aKIIOYEHHUS MOXHO HCIOJIb30BaTh MPHU TMOATOTOBKE TEKCTa
BBICTYIUICHHUS Ha 3aIUTE KypcoBOil paboThl. OopMieHHE ITUX pa3aeioB KypCcOBOi
OCYIICCTBJISICTCS TIO TEM >KE€ MpaBWjiaM, 4TO M O(OPMIICHHE OCHOBHOW 4YacTH,
OJTHAKO X COJICP)KaHUE UMEET CBOM OCOOCHHOCTH.

3.2.5.1. ConeprkaHuie BBEICHUS:

- o0OocHoBaHue BbIOOpa TeMbl. BblOop 00BIMHO 0OOCHOBBIBAETCS
aKTyaJIbHOCTBIO TeMbl. HeoOXoauMo OmpeaeiuTh CTENeHb MNpopaboTaHHOCTH
BBEIOpPaHHOW TeMbI B APYTHX Tpyaax. [IpaBunbHO chopMyInpoBaTh aKTyaabHOCTH
BHIODAaHHOW TEMBbI O3HA4YaeT TIOKa3aTb yMEHWUE OTHENATh TJaBHOE OT
BTOPOCTEIICHHOTO.

- ompeneneHne o0OBeKTa W TpeaMmeTa wucciemoBanus. l[lon
O00BEKTOM TOHMMAETCS SBJICHUE WM TPOIIECC PEAThbHOU JIEHCTBUTEIHLHOCTH JIUOO
chepa OOIIECTBEHHOW >XW3HHU, HAa HWCCIEAOBAHHME KOTOPHIX HAMPABICH HAYYHBIN
nmouck aBTopa. [IpeameT uccnenoBanusi COOTHOCUTCS ¢ 0OBEKTOM KaK 4acTh I1EJI0TO
— CTOpoHa OOBEKTa, Ha KOTOPYHO U OyJeT HEeNMOCPEICTBEHHO HAalpaBICHO
uccienoBanue. Takum o0pa3om, MpeaMET UCCIEeIOBaHUS ONPeesieT TeEMY paOOThl.
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- ompeneseHue 1enu padoThl M 3a4ad, KOTOpbIE HOJKHBI OBITH
pelieHbl B Xo/€ ee BbimofHeHus. Llens paboTel — 3TO pe3ysbTaT, Ha MOJyYeHUE
KOTOpPOTO HampaBiieHO uccienoBanue. llenp wucciaemoBanust Qopmynupyercss B
COOTBETCTBHH C TEMOM KypcoBOU pabOThl. A 3a7a4u ONPEEISIIOTCS B COOTBETCTBUH
C IOCTaBJICHHOM LIEJBIO (UTO HY>KHO CJI€JIaTh, YTOOBI IOCTUYD ATY IIEJb).

- OIpe/IeIICHNE METOI0B UCCieoBaHus. To ecTh OnpeeseHre TeX
IPUEMOB M CHOCOOOB, C TMOMOIIBIO KOTOPBIX OyIyT pEIIEeHbl TMOCTAaBICHHBIC B
UCCIIEIOBaHUM 3a7aud. MeToJuKa BBITIOJHEHUS KypCOBOM pabOThl MpEANoaracT
CTaHJApTHBIN HA0Op METOJOB: aHANU3 HAYYHOU JMTEpaTypbl, CUCTeMaTH3alus U
000011IeHH1Ee PE3yIbTATOB aHAJIM3A U T.II.

- OubOmumorpaduueckuii 0030p MO TeMme uccienoBanus. Jlaer
BO3MOYKHOCTh OIICHUTh M COCTOSIHUE pa3paOOTaHHOCTH JaHHOW TeMbl B HayKe, U
COCTOSIHUE OCBEJIOMJICHHOCTH aBTOpa O HAYYHOU JMTepaType MO HCCIEAOBAHHOM
UM TIpo0Jeme.

3.2.5.2. BBenenue He JOMMKHO AyOIMPOBATh WM 3aMEHSITH COOOM
KaKylo-TM00 4YacTh KypCOBOH pabOThl, TOSTOMY OHO HWMEET CpPaBHUTEIHHO
He00JbIIoN 00BbeM (2-3 cTpaHulbl) U (OPMY TE3UCOB, C MOMOILBIO KOTOPBIX MOYKHO
COCTaBUTH 00IIIee HAYaIbHOE MPEACTABICHUE O COACPKAHNN KOHKPETHOM KypCOBOIA
paboTHI.

3.2.5.3. 3akmioyeHne TMpeAcTaBiIsieT co00il TOCIeI0BaTEIbHOE
U3JI0)KEHHE BBIBOJIOB, CIIETTAHHBIX B KypcOBOW paboTe. BRIBOIBI TOJKHBI OTpaXkaTh
pElIeHre IOCTaBJICHHBIX BO BBEJAEHUU 3a7a4 U JOCTIKEHHE IIEIH KypCOBOM
pabotel. I[locnemoBaTenbHOE UW3JIOKEHHE BBIBOJOB BO3MOXKHO B  (opme
MEePEUUCIICHUS UX T10 MyHKTaM (BO-TIEPBBIX, BO-BTOPBIX U T.1.). O0bEeM 3aKITIOUCHUS
JIOJKEH OCTaBaThCs B Mpejenax 2-3 CTpaHMIl.

3.2.6. Ctpykrypa u opopmiieHrne 6ubirorpadguueckoro Crmcka.

3.2.6.1. bubmuorpaduueckuii  CNUCOK JOJDKEH  OTpa)kaTh
coOpaHHbIe, MPOAHATN3NPOBAHHBIE W HETIOCPEICTBEHHO HCIOJIb30BAHHBIE aBTOPOM
IIPU BBINIOJIHEHUH pAOOThl HAyYHbIE UCTOYHHUKM (MOHOrpaduu, yueOHble mocoous,
HAyYHO-TIPAKTUYCCKNE  W3JIaHWs, HAydHbIE CTAaThM, Marepuanbl HAy4JHO-
MPAKTUICCKUX KoH(epeHInii), HOPMAaTHBHBIC IIPABOBBIC aKTHI.
bubnuorpaduueckuii CrUCOK T0KEH BKIIOYATh HE MeHee 15 HauMeHOBaHUH.

3.2.6.1. Odopmnenue 6ubnorpaguueckoro crmcka MoAUYNHIETCS
TpeOOBAHMSIM CIENYIONUX akToOB (mpumep odopmiieHus OubarorpapuIeckoro
CIIMCKA JaH B MPUJI0KEHUU Ne 4 K HACTOSIIIUM PEKOMEH/IAITUSIM )

- MexrocynapcrBennsiii crangapt ['OCT 7.80-2000 «Cuctema
CTaHAApTOB 10 HHPOpMAIMKH, OUOIMOTEYHOMY U  HW3ATEIBLCKOMY  JICIy.
bubnmuorpaduueckass 3ammuch. 3aronoBok. OOmue TpeOoBaHUS € TpaBUia
cocTaBiieHUs» (BBEIeH B JeiicTBUMEe mnocTaHoBieHueMm I'occrangapra P® ot 6
okTs0pst 2000 1. Ne 253-c1);

- MexrocynapctBensblii ctangapt ['OCT 7.1-2003 «Cucrema
CTaHAApTOB 1O HWHPOpMALMK, OUONIMOTEYHOMY U  U3JIaTEIBCKOMY JIENy.
bubmuorpaduueckas 3anuch. bubauorpadpuyeckoe onucanue. O0me TpeOOBaHUS
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U TIpaBWJIa COCTaBJIEHUs» (BBEJEH B JAeiicTBUE mocTaHoBleHueM ['occrannapra PO
ot 25 Hos6pst 2003 1. Ne 332-cT).

3.2.6.2. bubnuorpaduyeckue OMMCaHUs, BKIOYAEMbIE B CIIHCOK,
PEKOMEHTyeTCs pacrojararh B CJIEIyIOIIEeM MOPSIKe:

- HOpMaTHBHBIC MPABOBHIC aKTHI,

- Hay49Has ¥ METOUYECKas TUTEPATypa.

3.2.6.3. B paznene 6ubmmorpaduyeckoro crucka «HopmaTuBHbBIE
MPABOBBIC AKTHD» TOMEMIAIOTCS O(UIIMATBLHBIE TOKYMEHTHI, MPUHATHIC OpraHaMu
BJIACTU (TOCYJapCTBEHHOM, MYHHUIIMMAIBbHOM) M HMX JOJKHOCTHBIMU JIMIIAMH, a
TaK)K€ MEXyHapOJIHbIE TMPAaBOBbIE aKThl (JOTOBOPHI, KOHBEHIIMM, PE30JIOLUU
MEXIYHAPOJHBIX OpraHu3aluid W T.M. AKTHI, HMEIOIIME OJMHAKOBYIO CHITY
(Hanpumep, nBa (enepanbHBIX 3aKOHA), pACIONAralOTCs B XPOHOJIOTHYECKOM
MOCJIeA0BaTEILHOCTH (0T O0JIee paHHETO).

3.2.6.4. B pasnene Oubnuorpadpuyeckoro cnucka «Hayunas u
METOMYECKas JINTepaTypa» UCTOUHUKH PACIIONIaraloTCs B alipaBUTHOM MOPSIIKE.

3.2.6.,5. Omnucanus akTOB OJHOTO H TOTO K€ Opra”a
pacrojaratorcsi B XpOHOJIOTMYECKOM MOCJeI0BaTeIbHOCTH (OT 0oJiee paHHEro).
AKTBI CyIeOHBIX OPTaHOB PACIIOJIATAalOTCS BBIINIE MPABOIMPUMEHUTEIBHBIX aKTOB
aJIMUHUCTPATUBHBIX OPTAHOB M MMPOKYPATYPHI.

3.2.6.6. [lanee mpuBoAATCS mTpUMEpHl OmOIMOrpaduuecKoro
ONMMCAHMsI HMCTOYHWUKOB pa3NIW4yHBIX BHAOB. WHopmaruen, mno KOTOpoOi
cocTaBisieTcsi Ouomorpaduueckoe onucaHue, MOTYT SIBJISITHCS: BBIXOJHBIC JaHHBIC
KHHTHY, JaHHBIC 0 HOMEpE KypHasa WX ra3eThl, dJICKTPOHHBIN ajJpec canTa.

bubnuorpaduueckoe onrcaHue KHUTH OJTHOTO aBTOpa (BKIIOYAET
dbaMUITUI0 ¥ UHUIMAIBI aBTOPA, HA3BaHUE KHUTU W JOTIOJHSIONINE CBEJACHHUS, CIIE
pa3 uMs aBTOpa Mociie KOCOM 4epThl (3TO I0OaBOYHAS 3aIUCh), TOPOJ, B KOTOPOM
W3JlaHa KHUTa, U U3JIaTeIbCTBO, T/l U3/IaHMS, KOJI-BO CTPAHMII, UMS aBTOPA):

Kamanuna, T.B. DOxonomuka opranusanuu: yuyeOnuk / T.B.
Kamannna. — M.: Dkcemo, 2007. — 512 c.

B npuBeneHHOM mpuMepe clieyeT 00paTuTh 0c000€ BHUMaHUE Ha
PacCTaHOBKY Pa3JeUTENbHBIX 3HAKOB (3aMAThIX, KOCOW YepThl, TUPE U JIP.).

bubnmuorpaduueckoe omnuMcaHue KHUTH HECKOJBKHX aBTOPOB
(oTiHMUaeTcs TeM, YTO OCHOBHOM 3aroJIOBOK HE COJECP)KUT MMEH BCEX aBTOPOB, a
TOJIKO TEPBOTO U3 HUX, OCTAJbHbBIE K€, €CIIH UX HE OOJIbIIE TPEX, NEePEUUCIISIIOTCS
B 100aBOYHOM 3aITHCH):

ITponkun, C.B. DxoHOMHKa opraHu3anuu: Yded. mocooue s
cryaentoB By3oB / C.B. Ilponkun, O.E. Ilerpynuna. — M.: Acnekt Ilpecc, 2004. —
414 c.

B npuBegennom npumepe cieayer oOpaTUTh BHUMAHHUE Ha TO, YTO
COKpAIIeHHs] MPH COCTABJICHUU OUOIMOrpauyecKkoro OMHCAHMS IOMYCKAIOTCA B
cooTBeTcTBUM ¢ MexrocyaapctBeHHbIM cTaHgaptom ['OCT 7.12-93 "Cucrtema
CTaHAApTOB 1O HHPOpMALMKM, OUONIMOTEYHOMY U  U3JIATEIBCKOMY  JIENy.



13

bubnuorpaduueckass 3anuch. CokpallleHHe CIOB Ha PYCCKOM si3bike. OOmiue

TpeOoBaHus U mpasBmwia" (yTB. moctanoBieHueMm ['occranmapra PD ot 13 nekalps
1994 r. Ne 308).

Eme oguH mpuMep omucaHus KHUTH HECKOJBKHAX aBTOPOB (€Ciu
uX OOJIbIIE TPEX):

DOkoHOMHKA opranu3anuu: Y4ueOnuk / A.B. be3pykos [u ap.]; OTB.
pen. A.H. KokoroB, M.U. Kykymkun. — 2-e u3a., nepepad. u gomn. — M.: Hopwma,
2007. - 544 c.

Knaura takyke MOXET BBIXOJHTH «IIOJ] PEAAKIIUEH», «I10a 00IIei
pelaKuuein» u T.11.

bubnuorpaduueckoe omnucanue >XypHAJIbHON CTaThbU (BKIIOYACT
(dbaMuIuIo U MHUIMAJBI aBTOpPA, Ha3BaHUE CTAThH, HA3BAHUE KypHAaJIa, 100aBOUYHYIO
3aIKCh, TOJ1 U3/1aHUSI, HOMEP, CTPAHUIIbI, HA KOTOPBIX PACIUIOKEHA JJAHHAS CTATh):

Yepemnanos, B.A. Dxonomuka opranuzanuu / B.A. Yepenanos //
3akon u mpaBo. — 2005. — Ne 4, — C. 9-13.

bubmorpaduueckoe omnucaHue Ta3eTHOM CTaThu (aHAJIOTUYHO
KYpHAITLHOMY, TOJIBKO CTPAHUIIBI CIIETYeT YKa3bIBaTh, €CIIM Ta3eTa UMEET 00hEeM
ooJiee 8 CTp., KpOME TOr0, BMECTO HOMEPA MOXKHO MPUBECTHU JaTy U3JAHUS):

Jleonos, B. Dxonomuka opranuzamuu / B. Jleonos, W. IllectakoB
// Poccwmiickas razera. — 2007. — 16 suBaps. — C. 7.

[Ipu onucanuu cratbeid, OMyOIMKOBAHHBIX B HEIIEHTPAIbHBIX (HE
B I. MoCKkBe) M3MaHUSAX, TOCIe Ha3BaHUA KypHayia (ra3eTrbl) B CKOOKax cClieyeT
yKa3aTh MECTO M3JaHUS.

[Ipu odopmieHUN oOnMcaHusT HOPMATUBHOTO IIPaBOBOTO akTa
JKeJaTeIbHO UMETh MPEACTAaBICHUE O TOM, IJI€ U KOTJa 3TOT akT ObL1 O(ULHUaTBHO
omyOimkoBaH. Hampumep, HopMaTHBHBIE MPABOBBIE aKThl (PelepabHBIX OPTraHOB
rocyAapCTBeHHONW BiacTu odunmanbHo TyOnmukyrorcss B «Poccuiickoit razerey,
«CobOpanuu 3akoHomatenbcTBa Poccuiickoit depepanuuy» W JIPyTUX H3aHUSIX;
HOPMATHBHBIE NPABOBBIE AKThl OPraHOB T'OCYAAPCTBEHHOW BiacTH BopoHexckoit
o0nacTu ¢ arycra 2006 r. odummanbHo mnyonukyioTcs B «CoOpaHun
3aKOHOJATeNbCTBA BoOpoHEkCKoW o00iacTu», a Takxke razerax «BopoHexckuii
Kyphep» 1 «Monozoit kommyHap»! (10 2006 r., B razete «KoMMyHa»).

[Iprmepbl onucaHrss HOPMATUBHOTO MTPABOBOTO aKTa:

Konctutymuss  Poccuiickoit  ®@enepauuu :  [[IpuUHATA HA
BCEHAPOJHOM TosocoBanuu 12 nexadbpst 1993 r.] : ¢ yueToM momnpaBoK, BHECEHHBIX
3akoHOM Poccuiickoii ®denepanun o nompaBkax K Konctutyuum Poccuiickoin
Geneparu 21 uronst 2014 r. Ne 11-OK3 // Poccmiickas razera. — 1993. — 25

L Cr. 6 3akona Boponexckoii o6mactu ot 7 urons 2006 r. Ne 86-03 "O nopsiake 06HApOIOBaHYS, OMYOINKOBAHKS M BCTYTUICHHS B
CHJly HOPMAaTHBHBIX TPABOBBIX aKTOB OPraHOB roCyJapCTBEHHON BiacTu BopoHexckoil obmacTé U 0 Mopsiake OmyOIMKOBaHMS
MHOH opuunansHoi nHpopmaru'.
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nekabps. — Ne 237; Cobp. 3akoHomarenbcTBa Poc. denep. — 2014. — Ne 31. — Cr.
4398.

Tpynosoii koaekc Poccuiickoit ®enepanuu : denep. 3akoH ot 30
nexabpst 2001 r. Ne 197-@3 : B pen. denep. 3akona ot 3 uronst 2016 r. 347-D3 // Cobp.
3akoHogarensctBa Poc. ®enepammu. — 2002. — Ne 1 (u. 1). — Ct. 3; CoOp.
3akoHopaarenbcTBa Poc. denepanmn. —2016. — Ne 27 (wacts II). — Cr. 4280.

O rocynapcTBeHHOM rpaxkaaHckoi ciyx0e Poccuiickoit @enepanuun
: dhenep. 3akoH ot 27 uronst 2004 r. Ne 79-D3 : B pen. dbenep. 3akona ot 2 uroHs 2016 T.
Ne 176-®3 // Cobp. 3akonoaarenscTBa Poc. ®eneparyn. — 2004, — Ne 31. — Cr. 3215;
Co0p. 3axkononatenberBa Poc. ®eaeparun. —2016. — Ne 23, — Cr. 3300.

YcraB Boponexckoit obnactu ot 7 utons 2006 r. // Kommyna. —
2006 1. — 10 urons. — Ne 87-88.

O mnpoBegenuun OOIIEPOCCUUCKOTO KOHIpecca IO IPaBOBOM
pedopme : Yka3 Ilpesugenra Poc. ®enep. ot 7 HosOps 1995 r. Ne 1086 // Cobp.
3akoHOgaTenbcTBa Poc. demep. — 1995. — Ne 46. — Cr. 4423.

3.2.7. IlpumoxkeHuss K KypcOBOW paboTe TMpeACTaBIsAOT COOOH
CIIpaBOYHBIE MAaTEPUAIIbI, IOMOIHSIONINE, UIUTIOCTPUPYIOIIUE U3JlaraéMbie B padoTe
UJIeH, MBICJIHM, BBIBOJIbI, HO IOMEIaeMble B KOHIIE €€ U OTACIbHO, YTOOBI HE
3arpoMOXXJaTh OCHOBHOM TeKCT. IIpuiokeHusi, Kak MpaBWIO, BKIIOYAIOT: KOMUU
JIOKYMEHTOB, BBIACPKKH M3 OTYETHBIX MAaTEpHaloB, CTATUCTUUYECKUE JIaHHBIE,
CXeMbl, Tabnuipl, rpaduku, auarpamMmmbl u T.a1. Ecam B pabore wumerorcs
MPWIOKEHUSI B TEKCTE KypCOBOM pabOThl Ha HUX JeNaeTcsi ccbUika. [lpunoxeHus
MOMENIAOT Mocie Oubnuorpaduueckoro Crnucka B TOPSAJIKE WX YIOMHUHAHUS B
TekcTe paboThl. Kaxknoe nmpuiiokeHrne HaYnHAETCs C HOBOM CTPaHUIIbI C YKa3aHUEM
B mpaBoM BepxHeM yriy ciioBa «lIpuinoxenue». Ilpu HaIM4MK HECKOJBKUX
MPWIOKEHUHN KaXK0€ U3 HUX HyMepyetcs (0e3 3naka No), Hanpumep, «I Ipunoxenue
1», «IIpunoxenue 2» u T. A. Kaxaoe npuioxeHue J0HKHO UMETh TEMATUYECKUN
3aroJIOBOK.

4. 3amura KypcoBoil pad0Thbl M BbICTABJICHUE OLIEHKH

4.1. Tlocie TOro Kak KypcoBasi paboTa Oyner JAOMylleHa K 3aluTe
oOydaroremMycs ClIeayeT MOATOTOBUTHCSA K ee 3ammuTe. JIJIst 3TOro K JaTe 3aliuThl
PEKOMEHyeTCsl TIOATOTOBUTH TEKCT MyOJWYHOTO BBICTYIUICHUS. OH MOXKET UMETh
dbopmy Te3ucoB wiaM (HOpMy TIOJHOTO TEKCTa, KOTOpbIE, OJIHAKO, HET
HEOOXOJIMMOCTH 3ay4HMBaTh, MOTOMY YTO BO BPEMS 3aIUTHl 3aMUCSIMH MOJT00HOTO
poJia MOKHO TMOJIh30BaThCa. OOBIYHO TEKCT MyOJMYHOTO BBICTYIUICHUS CTYACHTHI
TOTOBAT HA OCHOBE BBEJCHUS M 3aKIIOUCHUS KypCOBOW pabOTHI, MOCKOJIbKY OHU
OTpaxaroT e€ TJIABHOE COJIepKAHUE.

4.2. Peub cTyaeHTa Ha 3amUTe KypCOBOM PabOTHI MOKHA MPEICTABIIATH
co00# KpaTKoe H3JIOKEHHE TEX BOIPOCOB, KOTOPBIC IMOJIYYHIIA CBOC PACKPBITHE B
BEJICHUU U 3aKTF0YCHUH. [Ipoa0IKUTEIIBHOCTD TaKOW peun — 5-7 MUHYT.
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4.3. KypcoBas paboTa OlLEHHUBAETCS aTTECTAlMOHHOM KOMHCCHEH IS
NPOBENCHHUS  3K3aMEHa  (KBAIM(UKALMOHHOIO) TNPH  Y4YaCTUM  HAYYHOIO
PYKOBOJIUTENSL KypCOBOM paboOThl MO pe3yiapTaTaM ee 3amurtbl. [lpm 3TOM
YYUTHIBAFOTCSI:

4.3.1. CreneHb caMOCTOSITEIBHOCTH BBIITOJIHCHHOT'O MCCJIEJOBAHMS,

4.3.2. Hamnure aHanmm3a CHEIUAIBHOW JIUTEpPaTyphl, HOPMATHBHBIX
IIPABOBBIX aKTOB U MAaTE€PUAJIOB IPAKTHKH 110 TEME UCCIICTOBAHUS;

4.3.3. CBsi3p mpeaMeTa HCCIEAOBaHUSA C aKTyaJbHBIMH MpoOIeMamMu
XO35IUCTBEHHOM XKM3HU OpraHU3alNH;

4.3.4. Hanmuune B KypcoBod paboTe COOCTBEHHBIX OOOCHOBAHHBIX
CYXKJICHUH aBTOPA;

4.3.5. JIOrM4HOCTh CTPYKTYpPhl M COJEpKaHUS KypCOBOM paboThI,
000CHOBaHHOCTh ABTOPCKHUX BBHIBOJIOB U MPEJIOKEHUH;

4.3.6. Cobmrosienue TpeboBanuii kK 0popmMIeHUIO PabOTHI.

4.4. ITpu onleHUBaHUU KYPCOBOU pabOTHl MMEET OOJIBIIIOE 3HAYCHUE U TO, KaK
OblTa 3amuIileHa KypcoBas pa0oTa: CBOOOJHO JIM BiaJCET aBTOpP MaTepUaioM
paboThl, HACKOJIBKO YBEPEHHO M MOJIHO OTBEYAET HAa BOMPOCHI MIPENOIaABATEIS.

4.5. Pe3ynbTaThl 3allIUTH KypCOBOW PabOTHI OIIEHUBAIOTCS IO MATHOATIBLHOMN
CUCTEME:

4.5.1. OueHka «OTIMYHO» BBICTABISETCA MPU HAIUYHMH T[ITyOOKHX,
UCYEPIBIBAIOIINX 3HAaHUH B 00beMe TeMbl padOThl, CBOOOJHOM BJIAJACHHUU
TEOPETUYECKIUM MaTepHaJoM, YMEHUU TPaMOTHO TOJKOBATh 3aKOHBI M MPABHIHLHO
UX TIPUMCHSTH, TPH JIOTHYECKH CTPOWHOM, apryMEHTHPOBAHHOM OOOCHOBAHHH
MOJIOKEHUH, BBIIBUHYTHIX B paboTe, a TakKe MPU YCIOBUH 3HAHHS COJCPIKAHUS
CHeUaIbHOU JTUTEPATYPHI IO pacCMaTPUBAEMOMN MTPOOIIEME;

45.2. OmeHka «XOpOIIO» BBICTABISACTCS TPH HAJUYHH TBEPABIX H
JIOCTaTOYHO TIOJHBIX 3HAHWA B 00BEME TeMbl pabOThl, YBEPEHHOM BJaJIEHUU
TEOPETUYECKUM MaTEepPHAIIOM, TIPH HE3HAYUTEIHHBIX OIIMOKAaX B YACTHBIX BOMPOCAX,
YMEHUHU CBSI3bIBATh 3HAHHWS TEOPHUU C TIPAKTUKOW, TMPaBUILHOM TIOHUMAaHHUH
coJiep KaHMs 3aKOHOB, YETKOM M MOCJIEA0BATEIbHOM U3JI0KEHUH MaTepuarna;

4.5.3. OreHKa «yIOBIETBOPHUTEIILHO» BBICTABISETCS MPU HATUYUH
JIOCTAaTOYHBIX 3HAHUN B 00beME TEMbI padOThI, M3JI0KEHNN MaTepHuayia 0e3 rpyobIx
OIMOOK, HO TpU HEOOXOJAMMOCTH HABOJMSIIMX BOMPOCOB B X0/€ OOOCHOBaHUS
TEOPETUUYECKUX TOJOKEHUM ¥ TOJKOBAHMS 3aKOHOB, a TaKXe MPU HATUYHH
TPYAHOCTEHN B MPAKTUIECKOM MPUMEHEHUH HOPM TIPaBa;

4.5.4. OueHka «HEYJIOBJIETBOPUTEIBHO» BBICTABISCTCS MPU HATUUUHU
rpyObIX OMMOOK B PACKPBHITUM TEMBI PaOOTHI, HEIONMOHMMAHUH CYITHOCTH
paccMaTpuBaeMoOil  MpOOJIeMbl,  HEBEPHOM  TOJKOBAaHWUW  AHAJIM3HUPYEMBIX
3aKOHOIOJIOKEHNH, HEYMEHUH TPUMEHITh 3HAHHWE 3aKOHOB TPU PEIICHUH
MPAKTUYECKUX 3a7a4, a TakKe B CiIy4dae BBIJIAYU UYYKHX OMYOJIMKOBAHHBIX
MaTepHaioB 3a CBOM 0€3 CChUJIKU Ha aBTOPOB (TIJIaruar).

4.6. OueHka Mo KypcoBod pabOTe 3aHOCHUTCS B 3a4€THO-3K3aMEHAIIMOHHYIO
BEJJOMOCTh 3alUTE€ KYpPCOBBIX pabOT, 3a4eTHYI0 KHUXKY OOy4aromierocsi, B
PELEH3HUI0 Ha KypCOBYIO PabOTy, a TakKe MPOCTABIISIETCS HA THUTYJIbHOM JIMCTE
KypCOBO# pabOTHI.
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4.7. llpu TmONy4YEeHUU HEYJOBJIECTBOPUTEIHLHON OLEHKH O0O0ydaroumuics
00s13aH MOBTOPHO BBITIOJIHUTH KYPCOBYIO pabOTy IO HOBOM T€M€, COTIIACOBAHHOM C
3aBEIyIOIINM Kadeapoii, Win nepepadoTaTh MPEKHIOK0 MO YKA3aHUIO PEIICH3EHTA.

4.8. 3amura KypcOBBIX pabOT, B TOM UHWCIE H TIOBTOPHAS, IOJDKHA
3aBEPUIMTHCA, KaK MPaBUIIO, 10 Hayaia 3K3aMeHalMOHHOU ceccur. O0yJaroniuiics,
HE 3aIUTUBIINN B YCTAaHOBJICHHBIA CPOK KYPCOBYIO pabOTy, CUUTACTCS WMEIOIIAM
aKaJeMHUYECKYIO 3a/10JDKEHHOCTD U K 3K3aMEHALIMOHHOM CECCUU HE JI0ITyCKAETCs.
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5. OcHOBHAas M IONOJIHUTEJILHASA JINTEpaTypa

5.1. HopMaTHBHBIE aKThI

1. TOCT 7.12-93 bubmuorpaduueckas 3amuch. CokpamieHHEe CJIOB Ha
pycckoM si3bike. Ob1ue TpeboBaHus U paBUiia

2. TOCT 7.83-2001 MexrocynapctBenusii  ctanmgapt  CUBUJI.
OnektpoHHbIe n3ganus. OCHOBHBIC BUJIBI H BEIXOJIHBIC CBEICHUS

3. TOCT 7.1-2003 bubnuorpaduueckass 3amnuck. bubnmorpaduueckoe
onucanue. OOmre TpeOGOBaHUs U MPaBUJIa COCTABICHUS

4. TOCT P 7.05-2008 bubmuorpaduueckast ccpuika. OOmue TpedoBaHus U
IpaBUjIa COCTABIICHHUS.

5.2. OcHoBHas JUTEpATypa
1. Ceprees, 1. B. DxoHoMuka opraHuzanuu (IpeanpusITHs) : y4eOHUK U
npaktukym 17151 CI1O / U. B. Ceprees, 1. 1. BeperennukoBa. — 6-e uzf., mepepad.

u gon. — M. : WMiparensctBo FOpaiitr, 2018 — 511 c¢. — (Cepus
[Ipodeccuonansaoe obpaszoBanme). — ISBN 978-5-534-10193-5. — Pexum
J0CTyna : www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-
4A5BA40BB7F49.

2. Moxkmuii, M. C. DxoHOMHKa OpraHu3anuy : yaeOHuK u npaktukym st CI10
/ M. C. Moxkuii, O. B. Azoesa, B. C. lBanoBckuii ; mox pea. M. C. Moxkus. 3-e
u31., epepab. u pon. — M. : U3garensctBo FOpaiit, 2018. — 284 ¢. — (Cepus :

[Ipodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-07494-9. — Pexum
J0CTyma ; www.biblio-online.ru/book/FB6D359F-C821-41EB-8D28-
DC2BC278AC309.

3. DKoHOMHMKA opraHu3anuu : yueOHuk u mpaktukym s CIIO / A. B.
Konpimikun [u np.] ; mox pen. A. B. Kosbimikuna, C. A. CmupHoBa. — M. :
M3natensctBo IOpaiit, 2018 — 498 c¢. — (Cepus : Ilpodeccuonanpuoe

obpazoBanne). — ISBN 978-5-534-06278-6. — Pexum noctyma : www.biblio-
online.ru/book/8278 AE3F-7F45-4EE6-810C-B9638356987D.

5.3. JlonoJiHUTeJIbHAS JIUTEPATYPA
1. OcHOBBI SKOHOMUKH OpraHu3aiuu : yueOHuk u npaktukym s CITO / JI.
A. Yannaesa [u np.] ; mox pen. JI. A. Yangaesoii, A. B. IllapkoBoii. — 2-e u3n.,
nepepad. u gon. — M. : M3garensctBo FOpaiit, 2018. — 361 c¢. — (Cepus :

[Ipodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-07144-3. — Pexum
JOCTyTIa ; www.biblio-online.ru/book/4EAE937B-62C6-4029-83C5-
73281ADA43F1A.

2. OCHOBBI 3KOHOMHKH OpPraHU3allMd arpoIpPOMBIIIICHHOIO KOMILICKCA.
[Tpaktukywm : yue6. mocodue mist CITO / P. I'. AxmertoB [u ap.] ; mox o6mr. pen. P. I,

AxmetoBa. — M. : MzmarensctBo [Opaiit, 2018. — 270 c. — (Cepus :
[IpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-10060-0. — Pexum
J0CTyIa : www.biblio-online.ru/book/C0676 AB9-7774-4ED3-8E87-

OBF83773E53C.


http://www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-45BA40BB7F49
http://www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-45BA40BB7F49
http://www.biblio-online.ru/book/8278AE3F-7F45-4EE6-810C-B9638356987D
http://www.biblio-online.ru/book/8278AE3F-7F45-4EE6-810C-B9638356987D
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3. OCcHOBBI SKOHOMUKH opranm3aiuu. [Ipaktukym : yae6. mocodue mis CI1O
/ JI. A. Yanpaesa [u ap.] ; mox pen. JI. A. HanmaeBoii, A. B. [llapkoBoii. — M. :
WznarensctBo HOpaiit, 2018. — 299 c¢. — (Cepus : Ilpodeccuonanbaoe
obpazoBanme). — ISBN 978-5-9916-9279-3. — Pexum moctyma : Www.biblio-
online.ru/book/07F95177-750A-47CE-963C-87AC234D702E.



http://www.biblio-online.ru/book/07F95177-750A-47CE-963C-87AC234D702E
http://www.biblio-online.ru/book/07F95177-750A-47CE-963C-87AC234D702E
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Ipuiaoxenue Ne 1

IIpumepHasi TeMaTHKA KyPCOBBIX padoT M0 AUCHHUILIMHE
«IxoHOMHKA opranu3zauun» Ha 2019-2020 yuyedHblii rog

1. ®UHAHCOBO-XO3SIICTBEHHAS JEATEIbHOCTD MPEAIPHUITHS

2. TexHnueckas OCHAIIEHHOCTb NPEANPUATHS

3. Opranu3aimoHHO-TIPaBOBbIE (POPMBI IPEATPUITUN

4. Oco0eHHOCTH OIIaThl TPY/la HA MPEANPUATUN U TTYTH €€
COBEPILIEHCTBOBAHUS

5. OcHOBHBIE IPOU3BOICTBEHHBIE cpeACTBA ((HOH/IBI) MPEAIPUATHS

6. PenTabenbHOCTh MPEINPUITHS U METO/Ibl ONIPEIEIICHUS €€ TIoKa3aTenen

7. OLeHKa COCTOSHUSA U UCITOJIB30BAaHUSI OCHOBHOT'O KanuTaia MpeaIpusITH

8. Cucrema MOArOTOBKH M MEPENOATOTOBKU KaIPOB Ha MPEIIPUATUI

9. O6opoTHBIE CpeACTBA NPEANPUATUS U IYTH YIYUIICHUS UX
UCITOJIb30BaHUS

10. LlenoBast MONUTHKA NPEIIIPUATHS

11. loxoapl, npuObLUIL U peHTA0ETBHOCTD MPEATPUITHS

12. 'ocynapcTBeHHAas! MOJIMTUKA 3aHATOCTH U MPOOJIEMBbI 0OECIIEUEHUS
NPEANPUATANA U OpraHu3alui paboue cunon

13. Opranuzanus omiaTel TpyAa Ha TOCYJapCTBEHHOM NPEANPUITUI

14. OcHOBHBIE CpECTBA MPEANPHUATHS: TIOHATHE, KIIacCU(DUKAIUS, yUeT U
OLICHKA

15. IlyTu noBbIIEHUS TOXOIHOCTU MPEATPUSATHS

16. CobcTBEeHHBIE OOOPOTHBIEC CPEICTBA, KAK MMOKA3ATENb
IIaTEXECTIOCOOHOCTH U JTUKBUIHOCTU TPEIIPUATHS

17. CounanbHasi cTpaTerus NpeanpusThs

18. OCHOBHBIE 5KOHOMUYECKHUE MOKA3ATENM ACITENLHOCTH TPEANIPUATHUSA

19. Ouenka 3(ppeKTUBHOCTH UCIIOIB30BAHUS TPOU3BOACTBEHHBIX (DOHIOB
pEATPUSATHUS

20. AHaM3 MPOU3BOJUTENIBHOCTH TPyAa HA MPEANPUATUN

21. [IpousBoACTBEHHAs! CTPYKTYpa MpeaNpUsATUS

22. O00opoTHBIC Cpe/ICTBA MPEANPUSITHUS: UX COCTaB U Ki1acCUpUKAIIUS

23. I1yT MOBBINIEHUS! TPOU3BOAUTEIBHOCTH TPY1a HA IPEANPUATHH

24. Manble MpeAnpuaThs: NIPEUMYLIECTBA, HETOCTATKH, TEPCIEKTUBBI
pa3BUTHUSA

25. CoBMeCTHBIE TIPENNPUATHS U OCOOCHHOCTH MX (DYHKITMOHUPOBAHUSI.

26. IIpon3BOACTBEHHAS CTPYKTYpa MPEINPUATHUS U TTyTH €&
COBEPILIEHCTBOBAHHS.

27. Pecypchl IpeanpusiTis U 3HaYeHUE UX 3(PPEKTUBHOTO UCTIONb30BAHMUS.

28. Knaccudukanus oCHOBHBIX (POHJI0B (CPEACTB) MPEATPUATHUS.

29. Ouenka 3(pheKTUBHOCTH MCTIOJIb30BaHUSI OCHOBHBIX (DOHIOB (CpEICTB)
NPEANPUATHS.

30. AMopTu3aiusi OCHOBHBIX (POHIOB (CPENICTB) MPEANPUATHUS.



31.
32.
33.
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HemarepuanbHbie aKTUBBI U UX POJIb B ACATEIBHOCTU MPEAIIPUATHS.
DUHAHCOBBIE PECYPCHI MPEAITPUATHS.
O06opoTHBIE CpeACTBA NPEINPUATUS U IYTH YIYUILIECHUS UX

HCIIOJIB30BaHMUA.

34.
35.
36.

dopMupOBaHUE W UCTIOIH30BAHUE MPUOBLITN TIPEATTPUATH.
[Tyt nmoBbIieHUsT GPUHAHCOBBIX PE3YIHTATOB MPEITPHUITHSI.
[Tepconan npeanpusTus (OpraHU3aliK) U MyTH MOBBIIICHUS

3¢ (HEKTUBHOCTH UCTIOIB30BaHUS pab0OYCH CHUJITBI.

37.

HH&HHpOBaHI/Ie YHUCJICHHOCTHU IICPCOHAJIA HA IPCAIIPUATUN (B

OpraHu3aIlvu).

38.

[Tyt noBbIlIEHUSI TPOU3BOAUTEILHOCTH TPyAa HA NPEANPUITHH (B

OpraHu3alllHn).

39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.

CyIHOCTh U 3HAYEHHE HOPMUPOBAHUS TPY/1a HA IPEANPUATHH.
[Topsanox ¢popMupoBaHus LIEH HA MPOIYKIUIO IPETPUATHSL.

[{eHoBast MoJIUTHKA OpraHU3aluu (IPEITPUATHSA).

Knaccudukanus 3atpat npeanpusTus.

Kanbkynsiuus 3aTpat npeanpusThs.

Opranuzanus omiaTsl TpyAa Ha IPEANPUSITHH.

[InannpoBanne PUHAHCOBBIX PE3YJIbTATOB ACATEIBHOCTA OPTraHU3ALIMH.
CyIHOCTh U 3HAYEHUE UHBECTULINI 1151 ACSATEIbHOCTU MPEANPUATHS.
MHHOBaMOHHAS AEATEIbHOCTD MPEAIPHITHS.

ApeHza v IM3MHT: UX 3HAYEHUE IS JEATENbHOCTH MPEATPUATHSL.
[IpousBoacTBeHHas mporpamma npeAnpusaTUs U myTa e€ GopMupoBaHHUsL.
Opranusanus TEKyIIEro INIAHUPOBAHNS HA MPEATPUSITHH.
Opranusanus onepaTruBHOIO IJIAHUPOBAHUS HA NPEIIPUATHH.

bu3nec — miiaH 1 MeToAMKa ero pa3paboTKu.

brsHec — m1aH Kak NpoeKT HOBOTO MPEANPUATHS.

[Tyt coBepIEeHCTBOBAaHUA 001N U TPOU3BOACTBEHHON CTPYKTYPbI

MIPEANPUATHS.

55.
56.
57.
58.
59.
60.

OcHoBHbBIC POHIBI IPEANTPUATUS U MYTH YIYUIIEHUS] UX UCTIOJIb30BAHMUS.
OGopoTHBIE CPEACTBA U UX HCIIOJIB30BaHNE HA MPEINIPUITHH.

Pe3epBbl ¥ MyTH SKOHOMUHU MaTEPUATIBHBIX PECYPCOB HA IPEAIIPUATHH.
YpaBieHne NepcoHaIOM MPEANPUSITUSL.

Opranuzaius oriaTel Tpyaa paOOTHUKOB.

DOopMUPOBAHUE XO3SIMCTBEHHOW CTPATErUU MIPEANPUATHS HA

MEPCIEKTUBY.

61.
62.
63.

Pa3zpaboTka peIHOYHOM cTpaTeruu U 00beMa MPOAaK Ha IPEANPHUATHH.
Omnpenenenre ONTUMAIBHOTO 00beMa MPOAYKITUU Ha TPEITPUSITHH.
KauecTBo poayKIny 1 €€ KOHKYPEHTOCIIOCOOHOCTb.
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Ipuiaoxenue Ne 2. [Ipumep opopmiieHrsi TUTYJIBHOTO JUCTA

ABTOHOMHAS HEKOMMEPUIECKasi
HpO(l)eCCl/IOHaJ'IbHaH 06p330BaTe.]'ILHaH opraHnmsanus

«PernoHaIbHbIN IKOHOMUKO-NIPABOBOM KOJLJIEIAD)
(AHITOO «PJIIIK»)

KADE/IPASKOHOMUKU U BYXT AJITEPCKOI'O YUYETA

CrnennaibHOCTh « IKOHOMUKA U OyXTalNTePCKHUM YUET(TI0 OTPaCIIsiM)»

KYPCOBASA PABOTA

IO AU CHUIIJINHE «IKOHOMHKA OopraHu3anuvmn»

Ha TCMY: YHpaBHGHI/Ie IICPCOHAJIOM OpraHnu3allu

Bemonauin(a):  Cryaent 1 kypca ouHO#H GOpMBI
00y4eHHUs CIeIMaIbHOCTh
«IDKOHOMUKA U OyXTaITEPCKUMA
y4eT (10 OTpaciasiMm»)
rpynna bY-000-0000
ITerpos Iletp IleTpoBuu

[Tposepun(a):  mpemnogaBaresb

MNBanoBa M.M.

Boponex 2019
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IMpunoxenue Ne 3. [Ipumep opopmiieHns: oriaBieHUs

OI'VIABJIEHUE
|23 2101 (35 0 (<R 3
['maBa 1. TeopeTnueckue acClieKTbl CHCTEMBI YIIPABICHUS HA MIPEANPUATHH ............. 3)
1.1. CyurHoCTh, IPUHIUIIBL U METOJIBI YIPABICHUS TEPCOHATIOM ...vveerveeireanreenreenees 5
1.2. OcHOBHBIE MOJXO/BI K YIIPABICHUIO IEPCOHATIOM HA MPEATPHUITHH .......oevennnee. 9
1.3. CucteMa ynpaBICHHUS TEPCOHATIOM ....eeeerurrrearureressnreeesssresesasresssssnesssnseesssneessanns 14
['naBa 2. [IpakTudeckrue OCHOBBI YIPABJICHUS MIEPCOHATIOM MPEANPUATHUS .............. 19

2.1. Tunsl ynpaBieHus NPEIIPUATHS U OpraHU3alMsl YIIPaBICHUS KaIPOBBIM

TTOTCHITUATIOM TTPCITIPHISITHIS ... vveesveesssessssesasseeasssessssessssessnsessnsesssssessssessssessnsessnsessnns 19
2.2. HoBbIe acIeKThl TEOPUHU MPAKTUKH YIIPABICHHUS TIEPCOHATIOM ...vvveevvveenisveeennnns 25
L ) 110 () 214 (ST RUPP PO OTPPTN 33

BUOTHNOTPADUUECKHIM CITHCOK ....vveiveeiieeisieseseeesineessneessneessneessneeesneeesnneesnneesnneesneeenes 35
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Ipunoxenue Ne 4. Ilpumep odopmiienus
OubIuorpaguuecKoro CnucKa

BUBJIUOIPAOUUYECKHUNA CITUCOK

1. Koncruryuusi Poccuiickot ®enepanun. IlpuHaATa Ha BCEHApPOIHOM
rojjocoBannu 12 gexabps 1993 r. (c yueroM IONpPaBOK, BHECEHHBIX 3aKOHOM
Poccniickon ®@enepanun o nonpaskax k Koncturynum Poccuiickoit denepaunn ot
21 uronsg 2014 r. Ne 11-®OK3) // Poccuiickas razera. — 1993. — 25 nexabps. — Ne 237;
CoOpanne 3akoHomarenscTtBa PD. — 2014, — Ne 31. — Cr. 4398.

2. O TocymapCTBEHHBIX TMOCOOHMSAX TpakaaHaMm, MMEIOMUM J1eTei: demep.
3akoH oT 19 mas 1995 r. Ne 81-D3: (B pen. dbenep. 3akoHa ot 29 nexadps 2015 r. Ne
388-®d3) // Cobpanme 3akoHomarenbctBa PD. — 1995, — Ne 21. — Cr. 1929;
Co6panue 3akoHonarenbctBa PO. — 2016. — Ne 1 (wacts 1). — Cr. 8.

3. O rocynapcTBeHHOH colaabHOW momoinu: ¢enep. 3akoH ot 17 wuromns
1999 r. Ne 178-@3: (B pea. ot 28 Hos0ps 2015, ¢ u3zM. ot 29 nexabpst 2015 r. Ne
358-®3) // Cobpanue 3akoHomarenbctBa PD. — 1999. — No 29. — Cr. 3699;
CoOpanne 3akoHomareabcTBa PD. — 2015, — Ne 48 (wacts I). — Cr. 6724.

4. OO0 o0s3aTePHOM IMIEHCMOHHOM cTpaxoBaHuu B Poccuiickoit deneparmm:
denep. 3akon ot 15 nexadps 2001 r. Ne 167-D3: (B pen. ot 14 gexabpst 2015 1. Ne
373-®3) // Cobpanue 3akoHomatenbcTBa PD. — 2001. — Ne 51. — Cr. 4832;
CoOpanue 3akoHonarenbctBa PD. — 2015. — Ne 29 (wacts I). — Cr. 4339.

5. OO0 ocHOBax COLMAJIBHOTO OOCIYyXMBaHUs TpaxaaH B Poccuiickoii
Oeneparuu: penep. 3akoH oT 28 aexadps 2013 1. No 442-D3: (B pen. ot 21 urons
2014 r. Ne 256-D3) // Cobpanue 3akonoaatenbctBa PD. — 2013, — Ne 52 (vacts 1). —
Crt. 7007; CobOpanue 3axkoHogatenbctBa PO. — 2014. — Ne 30 (wacts I). — CT. 4257.

6. O crpaxoBbix neHcusx: denep. 3akoH oT 28 mexadps 2013 1. Ne 400-D3:
(B pen. ot 29 mexabpst 2015 r. Ne 385-®3) // Cobpanue 3akoHomarenscTBa PD. —
2013. — No 52 (gactsb 1). — Ct. 6965; Cobpanue 3akoHoaarenbctBa PD. — 2016. — Ne
1 (wactb I). — Cr. 5.
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5. AunekceitueBa E.}O. DxoHoMuka opranu3aiuu (IpeanpusTis). yueOHuK /
E.1O. AnekceitueBa, M. Maromenos. — M.: Jlamkos u K, 2016. — 292c.

6. bapeimaukoBa H.A. Dxonomuka opranuzaruu: yueod. mocooue mis CITIO /
H.A. bapeimnukoBa, T.A. Mareym, M.I'. Muponos M.I'. — M.: FOpaiit, 2016. —
191 c.

7. VBannena T.A. Oxonomuka opranuzauuu/ T.A. HWBanmeBa. — M.:
KHOPVYC, 2016 — 284 c.

8. KupmmoBa E.H. Dxonommka opranmsanuu: yueOHuk / E.H. Kubimoga,
E.E. Ilandwunosa. — M.: UJI ®OPYM, HUL] UH®PA-M, 2013. — 336¢.

9. Cadponor H.A. DxoHOMHKA opraHU3aMH (MIPEATPUITHS): YISOHUK IS
cp. cren. yueOHbix 3aBeaeHuit / H.A. Cadponos. — M.: Maructp, HUL| UHOPA-M,
2013. — 256 c.

10. YangaeBa JI.A. DkoHOMHUKa OpraHuM3aluy: y4eOHUK U TPAKTUKYM IS
CIIO / JI.A. Yannaesa. — JIro6epuibt: FOpaiit, 2016. — 435 c.

11. Oxonomuka opranuzaruu: yueonuk mis CIIO / E.H. Kmouxosa, B.H.

Kysnenos, T.E. [Tnatonona; no pea. E.H. Kinoukosoii. — M.: IOpaiit, 2016. — 447 c.
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Hpuaoxenue Ne 5. [Ipumep opopmiienust oT3biBa
HAa KYPCOBYIO padoTy

OT3bIB
Ha KypCOBYIO paboTy

CTylieHTa(KH)

Kypc rpynmna

CoenuanbHocTh 38.02.01 «DKOHOMHUKA U OYXTAITEPCKUN yueT (110 0TpacasaM)»

JucounimHa

Tema kypcoBoii padoThI

AKTYaJIbHOCTH MP00JIeMbI: OYCHb aKTyaJIbHA / MAJIO aKTyallbHA / HE aKTyaJlbHA

Koau4ecTBO MCII0JIb30BAHHBIX HCTOYHUKOB (B TOM 4YHuCJI€ 3.]'[6KTPOHHI)IX)

JIOrH4YHOCTH MJIaHA M CTPYKTYPbI PadoThI:  JIOTWYHO / JIOTUKA U3JI0KEHUs / OTCYTCTBYET /
CTPYKTYPUPOBAHO / HE CTPYKTYPHPOBAHO

ITo1HOTa pacKpbITHS co/iep:KaHUs POOGJIeMbI: [TOJHO / I0CTaTOYHO MOJIHO /
HEJ0CTaTOYHO MOJIHO

CreneHb CaMOCTOSAITEIbHOCTH BbIBOJIOB: BBICOKAs / JOCTATOYHO BBICOKAs / CpeHsisi / HU3Kas /
BBIBOJIbI OTCYTCTBYIOT

Hanu4yue NWVIIOCTPATUBHOTO MaTepHaJia U €ro Ka4eCTrBo: mT

JIOCTaTO4YHO/ HEJJOCTATOYHO/ YMECTEH/ He yMECTEeH/ XOpOLIero KayecTBa/ II0X0i/ aBTOPCKUi

Od¢opmiienue padoTsl, B TOM 4ucie 0U0JINOrpadpuuecKoro CNucKa v cCbLIOK:

JlocTonHCcTBa padoThI

Henocrarku

Pabora 3acaykuBaeT oeHKH

Jara 20 1.

Hay4HbIil pyKOBOJHUTENB: / /
(HOI[HI/ICB) (N.0. ®amwmms)




	5 Собрание законодательства РФ. 2013. № 52 (часть I). Ст. 6965; Собрание законодательства РФ. 2016 (часть I). № 48. Ст. 6725.
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